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Longparish Village Hall Covid-19 Risk Assessment 
Area or people 

at risk 
Risk identified Action taken to mitigate risk Notes 

Social distancing 
requirements 
and limit on 
group sizes of 6.  
Risk to 
hirers/event 
organisers and 
to those 
attending the hall 

Confusion among hirers. 
 
Risk is people attending in groups 
mingle with others not in their 
group, which is unlawful and may 
worry other users. 
 
Risk of virus spread to all 
attending an activity or event, 
rather than one group of <6. 

Ensure hirers understand the limit on 
group sizes (if people attend in groups) 
and convey to those attending the need 
to avoid mingling between groups. 

Hire conditions amended to cover this. 

Discuss hirer concerns with them, as 
this should not prevent any activities,  
though adjustments may be needed eg 
to seating arrangements.  

 Event organisers are not expected to ask about people’s 
domestic arrangements, so if a group of 6 or less friends 
wish to sit together without being socially distanced, that is 
their choice. But no group members should mingle, ie mix, 
with another group.  
Polite, socially distanced, speaking only between groups, 
as for an activity at which all individuals are socially 
distanced. Avoid raised voices or interactions.  

Key 
holder/booking 
secretary 

Meeting people to let them in 
and/or show them round. 
Locking up/checking hall after a 
booking. 

Where possible hirers should get key from 
key safe at booking secretary's house and 
return it through her letter box. 
Otherwise, meet at the hall, unlock door and 
hand over key outside.  If you need to go in, 
maintain 2 metre distance if possible.  If not, 
wear a face covering and sanitise hands 
before leaving.  Wash hands on return 
home. 

From 8th August face coverings are required to be worn 
inside village and community halls. The exceptions to 
wearing face coverings are 
:•children under the age of 11 (Public Health England do 
not recommend face coverings for children under the age 
of 3 for health and safety reasons) 
•people who cannot put on, wear, or remove a face 
covering because of a physical or mental illness or 
impairment, or disability 
•employees of indoor settings (or people acting on their 
behalf, such as someone leading part of a prayer service)  
•police officers and other emergency workers, given that 
this may interfere with their ability to serve the public 
•where putting on, wearing, or removing a face covering 
will cause you severe distress 
•if you are speaking to or assisting someone who relies on 
lip-reading, clear sound or facial expressions to 
communicate 
•to avoid harm or injury, or the risk of harm or injury, to 
yourself or others-including if it would negatively impact on 
your ability to exercise or participate in a strenuous 
activity. 

Cleaner  Ensure no one else is in the building at the 
same time. 
Provide gloves and aprons and suitable 
cleaning materials. 

Maggie discuss with cleaner, in particular re deep 
cleaning. Done 30.6.20. 
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Cleaning Cleaning surfaces which might be 

contaminated by Covid-19. 
Disposing of rubbish containing 
tissues and cleaning cloths. 
Thorough cleaning of premises if 
someone falls ill with CV-19 on the 
premises. 
 

Shut premises if someone falls ill with 
Covid symptoms on the premises until 
thorough cleaning done. 
Cleaner goes in fortnightly to do regular 
cleaning.  Cleaner will do extra cleaning as 
required. 
Restocking of hand sanitiser, loo rolls, hand 
towels, etc done by the committee. 

Cloths should be used on light switches and electrical 
appliances, NOT spray disinfectants, Rubberised and 
glued surfaces can become damaged by use of spray 
disinfectant too frequently. 
Leave hall for 3 days before cleaning if someone falls ill 
with CV-19 on the premises. 
Open all windows and side doors during cleaning to 
achieve best ventilation. 
Committee to warn immediately hall users and volunteers 
if someone is tested positive for COVID-19 who has been 
on the premises. 
Details of a person’s medical condition must be kept 
confidential, unless that person agrees it can be shared. 

Occasional 
external 
contractors 

 Ensure no one else is in the building at the 
same time. 
Ask contractor to apply hand sanitiser on 
entering building and put on a face mask. 
If possible ensure any discussions/key 
handover take place outside.  If you need to 
go in, put on a face mask and maintain 2 
metre distance.  Sanitise hands before 
leaving.  Wash hands on return home. 
 

 

Hall users Transmission of virus amongst 
people attending an event/meeting 

Covid-secure poster displayed in entrance 
lobby and on the table by the door. 
Organisers are responsible for ensuring 
attendees follow guidance and restrict 
numbers so that distancing can be 
maintained. 
Organisers must ensure special Covid 
conditions of hire are adhered to. 

Organisers must keep a list of all attendees and contact 
details for 3 weeks and give it to the Village Hall 
committee if asked. 
Warn organisers about not spray cleaning electrical items. 
Organiser/hirer must send special Covid conditions to all 
participants so that everyone is aware of what is expected 
of them. 

Car Park, path  Social distancing is not observed 
as people congregate before 
entering premises.  
Parking area is too congested to 
allow social distancing. 
People drop tissues. 

Hirers asked to remind attendees to 
maintain social distancing. 
Committee check area outside doors for 
rubbish which might be contaminated, e.g. 
tissues. Wear plastic gloves and remove. 

Transitory lapses in social distancing in outside areas are 
less risky, the main risk is likely to be where people 
congregate or for vulnerable people. 

Entrance 
lobby/corridor 

Social distancing not possible in 
corridor. 
Door handles, light switches in 

Door handles and light switches to be 
cleaned regularly. 
 

Hand sanitiser needs to be checked regularly. 
Provide a bin in the main hall in addition to the ones in the 
Woodcock Room, kitchen and toilets. Empty bins 
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frequent use. regularly.  
Main Hall Door handles, light switches, 

window catches, tables. 
Chairs cannot be readily cleaned 
between use. 
Projection equipment. Screen. 
Window curtains or blinds  
Social distancing to be observed 

Hand sanitiser to be provided with sign 
asking everyone to use it 
Door handles, light switches, window 
catches, tables, and other equipment used 
to be cleaned by hirers before use.  
Social distancing guidance to be observed 
by hirers in arranging their activities. 
Hirers to be encouraged to wash hands 
regularly. 
People setting out or stacking chairs and 
tables asked to clean hands before and 
after. 

Hand sanitiser on the table just inside the door. 
Anti-bac spray and J cloths are just inside the kitchen by 
the window. 
 

Woodcock Room Social distancing more difficult in 
smaller areas 

Hirers must use main hall for groups of 
eight or more. 

 

Kitchen Social distancing more difficult  
Door and window handles  
Light switches 
Working surfaces, sinks 
Cupboard/drawer handles. 
Fridge/freezer 
Crockery/cutlery 
Kettle/hot water boiler 
Cooker/Microwave 
Dishwasher/hot cupboard 

Hirers are asked to control numbers using 
kitchen so as to ensure social distancing, 
especially for those over 70. 
Hirers to clean all areas likely to be used 
before use, wash, dry and stow crockery 
and cutlery after use.  
Hirers to bring own tea towels. 
Soap and paper towels to be provided 

Anti-bac spray and J cloths are just inside the kitchen by 
the window. 
 

Storage Rooms 
(furniture/equipm
ent) 

Social distancing more difficult 
Door handles in use.  
Equipment needing to be moved 
not normally in use 

Hirer to clean equipment required before 
use. Hirer to control accessing and stowing 
equipment to encourage social distancing.  

 

Toilets Social distancing difficult. 
Surfaces in frequent use = door 
handles, light switches, basins, 
toilet handles, seats etc. 
Baby changing and vanity 
surfaces, mirrors.  

Hirer to control numbers accessing toilets 
at one time, with attention to more 
vulnerable users. 
Hirer to clean all surfaces etc before public 
arrive unless trustees have pre-cleaned out 
of hours. 

Ensure soap, paper towels, tissues and toilet paper are 
regularly replenished, and hirer knows where to access for 
re-stocking if needed.  
 

Stage Curtains  
Social distancing  
Lighting and sound controls 

Use limited to speakers/instructors or 
where the screen is needed.   Please check 
with booking secretary before use. 

 

 


